
HOW TO CREATE A BCA 
 

 

1.  From the PFA details page (Refer to How to View PFA Cycle Records), on the BCA’s related 

list on the right, select down arrow and click “New”.   

 

 
 

2.  The “New BCA” form will appear similar to this.  Enter the “BCA Date,” followed by the 

“Height in Inches,” and “Weight in Pounds.”  Click “Save” 

 

 

New 



3.  If Sailor is within height / weight, display will look similar to: 

 

 
 

4.  If Sailor is not within height / weight, complete Step 2 by entering the abdominal 

circumference and click “Save” 

 

 
 

 

 

 

 

 

 

 



5.  If Sailor is within allowable abdominal circumference, display will be similar to the screen 

shot in number 3 above.  If Sailor is not within allowable abdominal circumference, complete 

Step 3 (Body Composition Measurement) by entering neck and abdomen for men and click 

“Save”. 

 

 
 

If Sailor is not within allowable abdominal circumference, complete Step 3 by entering neck, 

waist and hips for females and click “Save”. 

 

 



6.  If Sailor is within allowable body composition measurement, display will be similar to the 

screen shot in number 3 above.  If Sailor is outside of allowable body composition measurement, 

display will appear similar to: 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



HOW TO EDIT A BCA 
 

1.  From the PFA details page on the BCA’s related list on the right, click on the hyper link next 

to BCA Name.   

 

 
 

2. Click on “Edit”  

 

 
 

 

 

 

 

 

 

 

 

 



3.  Edit the necessary fields and click “Save”  

 

 
 

 

 
 

 

 

 

Edit as necessary 

Edit as necessary 



 
 

 

4.  Updated data is saved. 

 

 

 

 

 

 

 

 

Edit as necessary 


